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The regulations were drawn up by the Executive Board on 5 July 2010 and come into effect on 1 September 2010. On this date all previous rules and regulations concerning the procedure for dealing with applications by the Activities Support Committee (and its predecessor the Application for Subsidies Committee) shall lapse. 
REGULATIONS of the Activities Support Committee
1 
Aim of the committee 
1.1 The Activities Support Committee (CAS) has been created by the Executive Board of Wageningen University.

1.2 The CAS acts as a link in the award by Wageningen University of financial support for the formative activities of students and/or for students themselves of Wageningen University. The CAS has been assigned the task by the Executive Board of actually awarding the said support within the scope of the available budget, having regard to the provisions of, or created under, these regulations.

1.3 The CAS shall award financial support per activity or series of activities.
Notwithstanding the terms of section 1.6 of these regulations, the CAS can award financial support to organisations that organise activities for Wageningen studen​t communities and/or the Wageningen community; only activities organised for or by students of Wageningen University are eligible for support.
1.4 The CAS only awards financial support to organisations that are legally-established associations or foundations and that have articles of association authenticated by a notary.
1.5 In the case of an activity for the Wageningen community, the amount of such support is rela​ted to the degree to which the activity benefits the students of Wageningen University.

1.6 The CAS does not award financial support to activities relating to: 

a) health care;


b) student sport;


c) student accommodation; 

d) activities falling within the study programme of Wageningen University;


e) activities organised by commercial organisations.

2
Location and membership of the committee
2.1 Members of the CAS are appointed by the Executive Board of Wageningen University having regard to the terms of section 2.2 of these regulations. The CAS shall consist of a minimum of three members. 
2.2 Candidates should preferably be familiar with the activities of Wageningen student groups. The aim is to form a committee that reflects the Wageningen student community.
2.3 Members of the CAS shall sit for a term of one year. Retiring members may be re-appointed for no more than one further year.  
2.4 The CAS shall elect a chairman, secretary and treasurer from among its members who together form the Executive Committee of the CAS responsible for the day-to-day management of the committee.
3 
Budget of the committee
3.1 The CAS shall submit an annual budget to Executive Board of Wageningen University before 1 December relating to the activities to receive financial support from the CAS in the following calendar year. This budget shall also detail the aims of the groups that received no support in the previous year. 
3.2 The CAS budget is based on the budget available for that budget year for provision for the students of Wageningen University.

3.3 Within one month after the end of each quarter, the CAS shall submit a payment overview to the Executive Board, i.e. in the months of April, July, and October of the current calendar year and in January of the subsequent calendar year. The Executive Board is responsible for the payment of the financial support awarded by the CAS.

3.4 The CAS shall provide the Executive Board wit a financial summary of the previous budget year before 1 April. If the Executive Board so requires, the CAS shall provide further detail to this. The CAS shall send a copy of the annual financial summary to the Student Council for its attention.
4
Procedures of the committee
4.1 The CAS shall distinguish between ‘annual applications’ and ‘monthly applications’. Only course group associations are ‘monthly applications’. The CAS shall deal with all annual applications at one meeting and communicate its decision in writing to the applicants within fourteen days of such meeting. Monthly applications shall be dealt with at the first meeting following the filing of the application.
4.2 Decisions can only be taken by the CAS if more than half of its members are present at the meeting. A decision of the CAS shall be decided by an absolute majority of votes; only votes in favour and votes against are deemed to be valid votes. If a vote is tied, the application is deemed to have been rejected. Meetings of the CAS can be postponed if the Executive Committee or at least two members of the CAS regard this as necessary.

4.3 A sum awarded by the CAS shall not be more than the loss (without financial support) of the activity. The sum paid out shall not exceed the amount awarded on the basis of the budget. If the total sum applied for is greater than the budget available to the CAS, then a standard deduction will be made across the board. If the standard deduction results in funds remaining unspent at the end of the calendar year, then the standard deduction shall be recalculated so that the unspent funds can be distributed amongst the applications.
5 
Objections and appeal
5.1
If an applicant disagrees with the assessment of an application, he/she/it may object to the CAS within six weeks of the date of the assessment.
5.2
The CAS shall hear the objection of the party filing the objection and make a final decision having regard to the grounds for objection raised.
6 
Final provisions
In any situation not covered by these regulations, the decision shall be taken by the Executive Board.

Explanation Regulations of the Activities Support Committee
1
 Introduction
This explanation sets out the detailed implementation of the ’Regulations of the Activities Support Committee’.

2
General criteria for ‘activities’
2.1 The activities for which an application for financial support is made must be public and accessible to all (PhD) students of Wageningen University, irrespective of the nature of their registration.

2.2 The activities shall have a formative character and must be achieved at as low a cost as possible. Examples of formative activities include:


a) forums, discussion evenings and lectures having a social or cultural value;

b) theatre, cabaret and dance performances, having a social or cultural value.

2.3 If costs are high, participants shall themselves pay a reasonable contribution to the organisation.
2.4 Where relevant, the financial support shall be corrected to take account of the number of non-students in the organisation and the number of non-students that participate in the activities organised by the organi​sation.
2.5 Ample and effective advance publicity must be given to the activities.

2.6 The applicant may not apply for alternative funds to cover the same expenditure (e.g. Wagenings Universiteits Fonds, municipal subsidies, third parties).

3
Procedure for (additional) applications and awards 
3.1 A support year runs concurrently with a calendar year.
3.2 The CAS distinguishes between ‘annual applications’ and ‘monthly applications’. Only course group associations are ‘monthly applications’.

3.3 Course group associations are associations deemed as such by the Executive Board of Wageningen University. The course group associations shall submit a budget at least one month before the activity and an expenditure account within two months after the activity.

3.4 Annual applications must be submitted to the CAS, together with the annual budget, before 1 October of the calendar year preceding the support year. The CAS will not consider any application that is unclear, illegible, incomplete or submitted too late. The (annual) expenditure account setting out costs actually incurred must be filed wit the CAS before 1 February of the calendar year following the budget year in question. 
3.5 Each application for financial support is in two parts: the first part being the filing of a budget preceding the activity (monthly applications) or the support year (annual applications); the second part being an expenditure account at the end of the activity / the support year. Based on the first part, the CAS shall decide upon provisional support; based on the second part, the CAS shall decide upon definitive support, with the proviso that the sum paid pout shall not be greater than the sum awarded on the basis of the initial budget. 
3.6 The application, including the budget and expenditure account, must be filed using forms obtainable from the following email address: CAS@wur.nl. An application must be in writing, sent to the address specified on the application form. 
3.7 The application must provide a breakdown of costs with reference to the article numbers of the CAS regulations. If this is not done, the CAS is at liberty to refuse the funding of any items that are unclear or inadequately specified.
3.8 The assessment of any additional applications will be made after the end of the calendar year in which the application is filed. An additional application will be assessed insofar as the item ‘unforeseen expenses’ within the CAS budget permits this.
4 
Other procedural matters 
4.1 If during the period between the application / the award and the time when the relevant activity takes place there is any change to the purposes, reasons for, or budgeting of the application, then the application must be re-submitted to the CAS for assessment. The organisation must file such an application in good time in accordance with these regulations, and in event before the start date of the activity to be organised.
4.2 If the sum awarded is not spent in the manner specified in the application, then the CAS is not bound by its award of the funding and for such reason is also entitled to claim back all or any part of funds already paid out.
4.3 The CAS is entitled to inspect all the accounts and relevant documentation of any association or group seeking its financial support insofar as the CAS considers that this is relevant to the activity(ies) to be subsidised. The association or group must enable the CAS to inspect the relevant documents at any time for the purposes of a random check or, where needed, for the purposes of supplying a written or oral explanation at the request of the CAS.
4.4 The CAS is entitled to exclude activities from financial support if it can demonstrate that the applicant deliberately withheld relevant information or supplied incorrect information. 
5
Terms governing weekends and excursions

5.1 A distinction is made with regard to fun weekends, excursions of more than one day in the Netherlands, and excursions of more than one day abroad. Single-day excursions treated as a ‘normal’ activity. 
5.2 Fun weekends are only eligible for financial support if their purpose is as a rehearsal or study-focused weekend in which first-year and/or foreign students may also participate and in which integration between groups of students is an important aspect. The following points should be taken into account: 

a) only one weekend per organisation per calendar year may be funded,


b) the minimum contribution of participants themselves is €15,


c) the maximum financial support per participant is €15,


d) the financial support shall be sought in respect of costs eligible for funding (see Article 7 of this explanation).

5.3 Excursions of more than one day in the Netherlands are distinguished from fun weekends by being identifiable as educational activities. For excursions of more than one day:



a) the application must specify what educational element is contained in each part of the day;  




b) a maximum of €5 per person per overnight stay is fundable, up to a maximum of three nights;



c) the financial support for the educational elements shall be applied for in respect of costs eligible for funding (see Article 7 of this explanation). 
5.4 
Excursions of more than one day abroad, as with excursions of more than one day in the Netherlands, must be identifiable as educational activities. The same points apply to these excursions as to the excursions of more than one day in the Netherlands. The CAS shall reach a decision on a case-by-case basis in respect of travel costs to, from and within any foreign country. 
6
Costs for which financial support is not available
6.1 
Refreshments in the context of a party, gala, disco or gathering for drinks (e.g. the costs of breakfast, lunch, dinner, drinks, snacks, etc.).

6.2 
The cost of the production and/or distribution of periodical publications (association magazines) and almanacs, with the exception of the WSO Guide.

6.3 
The cost of photos and photographic material for the purposes of registering the activity, except where this is essential for the activity.

6.4 
The cost of a notary and other legal costs.
6.5 
The cost of producing programme booklets for the activity(ies).

6.6 
The cost of large-scale distribution of invitations sent to individuals.
6.7 
The cost of general overheads (the costs incurred by definition by an association or foundation), such as the costs of having its own premises, such as rent, insurance, consumption of utility services, etc. 
7
Costs for which financial support is available
7.1 Costs must be clearly connected to an activity or to a series of activities. This connection must be clear from the description of the activity.

7.2 General costs that can be funded:


a) Telephone costs, up to a maximum of 75%.


b) Office articles, up to a maximum of 75%.


c) Cost of the rental of the space where the activities are to be held, up to a maximum of 50%.


d) Cost of insuring a building and equipment, up to a maximum of 50%.


e) Cost of purchasing books and other documentary materials, up to a maximum of 50%, with the proviso that these must be essential for the activity.


f) Annual membership of a national umbrella organisation up to a maximum of 100%, provided that this is necessary for the organisation to function.

g) Cost of attending symposia and conferences by board or committee members, up to a maximum of 50%, provided that this is relevant to the organisation as a whole. 

h) Cost of publicity, up to a maximum of 50%.


i) rental and tuning costs for a piano and the cost of obtaining musical scores (hired or otherwise) up to a maximum of 50%.


j) Hire of equipment to present materials on image carriers (film, video, dvd, slide, etc.) up to a maximum of 50%.


k) Hire of light and sound equipment and the transportation thereof, up to a maximum of 50%.

7.3
In funding travel costs, a distinction is made between students and third parties who are indispensible for the activity (e.g. a conductor, guest speaker, or artist); travel costs from and to a foreign country shall be assessed by the CAS on a case-by-case basis.  

a) third-party travel costs up to a maximum of 100%.

Funding of car travel is in line with the sum paid per kilometre by Wageningen University.

b) travel costs incurred by students on public transport (if a student travel pass couldn’t be used) and bus travel up to a maximum of 50%.

Funding of car travel is 50% of the sum paid per kilometre by Wageningen University.
7.4
Costs connected to third parties (speakers, conductor, course leader):


a) fee, provided that this is contractually agreed and the necessary work could not reasonably have been performed by students (speakers, conductor, course leader) up to a maximum of 50%.

b) fees of employees of Wageningen University, provided such work is performed outside working hours, up to a maximum of 50%.

c) fees paid in kind (gifts) for artists, speakers, etc., up to a maximum of €10 per recipient. Refreshments are funded up to a maximum of €5 per recipient.

7.5
Costs related to materials and equipment, etc. not described above, but essential for the performance of the activity, up to a maximum of 50%.



